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SHIP TO ATTN:__________________________________POSITION________________________

SCHOOL/DIST./ORG._____________________________________________________________

STREET ADDRESS ______________________________________________________________

CITY ______________________________________STATE_______ZIP____________________

SCHOOL PHONE__________________________________FAX___________________________

PRINCIPAL NAME_____________________________1ST DAY OF CLASSES__________________

PRINCIPAL E-MAIL______________________________________________________________

PRIMARY CONTACT_____________________________PH.______________________X.______

PRIMARY CONTACT E-MAIL _______________________________________________________

SUMMER CONTACT_____________________________________________________________

SUMMER CONTACT HOME PH.________________________CELL_________________________

SUMMER CONTACT E-MAIL_______________________________________________________

INVOICE TO:
IF DIFFERENT FROM SHIP YOUR P.O. NO. ____________________________

REQUIRED (SEE POLICIES)

ORDERED BY: (PLEASE PRINT) ______________________________POSITION___________________

E-MAIL ________________________________________PH._____________________X.______

AUTHORIZED
SIGNATURE________________________________________________ DATE_______________

(ORDERS WILL NOT BE PROCESSED WITHOUT SIGNATURE)

Must provide ALL information in this section before
order will be filled.

22001100--22001111  SSCCHHOOOOLL  AAGGEENNDDAA  OORRDDEERR  FFOORRMM

WE CANNOT SHIP TO PO BOX

ALLIANCE PUBLISHING AND MARKETING, INC.
308 Virginia Avenue, P.O. Box 2010, Cumberland, MD 21503-2010
Toll Free: 1-800-518-5176 • Phone: 301-777-1110 • Fax: 301-777-1156

MAIL TO:

Call 1-800-518-5176 for assistance in completing.

IF ORDERING MORE THAN 1 AGENDA VERSION, PLEASE COPY AND FILL OUT A SEPARATE FORM FOR EACH VERSION.

A. AGENDA TYPE Primary Elem. Col. Elem. Middle High/College

STOCK AGENDAS
(Skip Sections E, F, G, H)

CUSTOM AGENDAS

B. QUANTITY
# Student Agendas (SA)
# Teacher Editions (TE)  +� SP (Min. 50)

� CP (Min. 100)

� SE (Min. 50)

� CE (Min. 100)

� SC (Min. 50)

� CC (Min. 100)

� SM (Min. 50)

� CM (Min. 100)

� SHC (Min. 50)

� CHC (Min. 100)

C. STOCK OR CUSTOM QUANTITY & UNIT COST Unit Cost:______  x Total Agendas (TA) ________ = $___________

D. COVER SELECTION
� A   � B   � C   � D   � E    � F  � G   � H   � I Please c heck only ONE cover selection.

E. COVER PERSONALIZATION Unit Cost:_______ x Total Agendas (TA) ________ = $____________
Cover Personalization available for Custom Agendas and Teacher Editions ONLY.  Include your school name and mascot on a separate sheet of paper.

F. HANDBOOK PAGES 1 � # B&W Pages:____ x Cost ppg:____ = Unit Cost: _______ x Total Agendas (TA) _______ = $___________

2 � # Color Pages:____ x Cost ppg:____ = Unit Cost: _______ x Total  Agendas (TA) _______ = $___________

3 � Additional charges will apply for any scanning, reduction, or typesetting required. = $___________

G. BOUND OPTIONS FOR CUSTOM AGENDAS
1 � Hall Pass Sheets              Unit Cost: $0.21  x Total Agendas (TA) ________ = $___________

2 � Vinyl Pouches                  Unit Cost: $0.28  x Total Agendas (TA) ________ = $___________

3 � Planning Stickers              Unit Cost: $0.26  x Total Agendas (TA) ________ = $___________

Total Bound Options (1+2+3) = $___________

Bound Options available for Custom Agendas and Teacher Editions ONLY.

H. TEACHER EDITIONS (TE)  All Teacher Editions will include same options as student agendas. Not available for High/College Agendas.
1 � Grade Record Pages         Unit Cost: $1.66  x Teacher Editions (TE) ________ = $___________
2 � Lesson Plan Pages           Unit Cost: $1.66  x Teacher Editions (TE) ________ = $___________

Total Teacher Editions Options (1+2) = $___________

I. NON-BOUND OPTIONS Available with agendas, or rulers and posters may be purchased individually.
1 � Page-Finder Rulers (minimum quantity - 50)

5 � People of Character Posters (set of 6)

� Prim./Elem.                    # of Cases ________ 
� Col. Elem.-Middle/High        # of Cases ________          Total Cases ________ x Unit Cost: $48.95 = $___________4 � Wall Charts (5 per case)

Unit Cost: $0.26  x Quantity ________ = $___________

� (Set A) Qty. _______� (Set B) Qty. _______� (Set C) Qty. _______ Total Set Qty. _______ x Set Cost: $53.95 = $___________

$___________

L. SHIPPING
(Check Only One)

� (CA, WA, OR, AZ, NM, ID, TX, UT, NV, FL) - 16% x JJ..  OORRDDEERR  SSUUBBTTOOTTAALL
� All Other States - $0.39 x TToottaall  AAggeennddaass  ((TTAA))

$________________
PAYMENT OPTIONS
� Send Invoice  � Check Enclosed 

Credit Cards Accepted:

� MC � Visa � Disc � Amex

Credit Card Number Name As It Appears on Credit Card Exp. Date Authorized Signature of Card Holder

/

� Additional $15 charge will be added for cover mascots provided by APM. Mascot Name/#___________________ (see www.ccschoolagendas.com/mascots.php for mascots) = $________

� Code_______ Qty._____

� Code_______ Qty._____

� Code_______ Qty._____

� Code_______ Qty._____

� Code_______ Qty._____

� Code_______ Qty._____

Total Qty. ________ x Unit Cost: $19.95 = $___________
If ordering individual posters, please write in their codes (see p. 26) and quantities below.

...
...
...

�
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
...
..

J. ORDER SUBTOTAL (C+E+F+G+H+I) =

M. GRAND TOTAL (J ___________- K ___________+ L ___________) = 

� Orders outside the continental U.S. MUST CALL for shipping rate
SHIPPING TOTAL = $___________

K. EARLY-ORDER DISCOUNT (SAVE 15¢ PER BOOK) Valid ONLY if order is received by May 17, 2010. $0.15 x Total Agendas (TA) ________ = $___________

High/College Covers   
� J   � K   � L   � M

Please check ONLY ONE agenda product code. Copy and complete a separate Order Form for each Agenda Type you wish to order.

See instructions.

www.ccschoolagendas.com

# Total Agendas (TA)     =

(COMPLETE SECTION H)

Sec. Code

New Mailing Address!

Handbook Pages Available for Custom
Agendas and Teacher Editions ONLY.

Total Handbook Charges (1+2+3) = $___________Only pages to be printed ENTIRELY in black and white qualify for B&W pricing.

Unit Cost: $0.24  x Quantity ________ = $___________2 � Six Pillar Safe Rulers (minimum quantity - 25)
Unit Cost: $0.20  x Quantity ________ = $___________3 � Six Pillar Bookmarks (minimum quantity - 25)
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POLICIES
1. A signed order form, order confirmation, or quote is a binding agreement and constitutes placement of an order. Orders must be signed and submitted on Alliance Publishing and
Marketing, Inc.’s forms and, if necessary, accompanied by one of the following: an official signed purchase order from the school, school district, or purchasing organization, if required by
the school/district; an order placed on school letterhead – must be signed by the principal or superintendent; an order signed by an officer if payment is to be made by a school support
organization such as a PTA, PTO, etc.; a signed company purchase order or a signed letter from the firm’s authorized purchasing agent for all orders being paid for by a CHARACTER
COUNTS! business sponsor. Alliance Publishing and Marketing, Inc. does not require a school/school district purchase order to accept an order. Purchase orders are viewed by Alliance
Publishing and Marketing, Inc. as an internal document between schools and school districts. 2. Payment can be made using MasterCard, VISA, Discover, or American Express. An
invoice will be sent during the first few business days following shipment. Payment is due within 30 days from the invoice date, unless other arrangements have been made. A finance
charge of 1.5% per month will be applied to the total unpaid balance after 30 days. 3. Prices are based on ready-to-place art. Only Maryland for-profit schools are required to pay sales
tax. 4. The production time period begins when all items required for custom printing (camera-ready handbook/school mascot, etc.) are complete and have been received by APM. 5.
Early-order discounts or special quote prices are not valid on reorders. All early orders including optional features (handbook or personalized cover, etc.) must be complete and in our
possession by May 17, 2010. 6. If books are returned to APM because no one is available to receive the shipment or the shipment is rerouted, the customer is responsible for the
additional shipping charges. We are not liable for shipping delays due to strikes or any other reason beyond APM’s control. 7. Damaged or defective books must be reported to APM
within 10 business days of receipt. APM reserves the right to replace or credit defective materials. 8. Proofs are not supplied for handbooks and artwork that are submitted in PDF
format. The customer is responsible for handbook content and margin set up. 9. If an order is cancelled, the customer is liable for any actual costs associated with preparation or
production. Because books include a dated school year calendar, they cannot be returned for any reason.

If you are ordering more than one agenda level,
copy our blank order form, and complete a separate form for each level.

PLEASE PHONE 1-800-518-5176 WITH QUESTIONS OR TO PLACE YOUR ORDER.

SHIP TO ATTENTION: No P.O. boxes! Shipping address must be a physical location.

SUMMER CONTACT: Contact info. of person making decisions for order during the summer.
Ensures production is not delayed if questions arise during this time.

INVOICE TO: Include purchase order number (if using a PO) and billing address (if different
from shipping address). Print name of person authorized to place order. Order form must
be signed – all contact info. must be provided.

A. AGENDA TYPE (Product Codes): Read about the difference in stock, custom, and
teacher edition agendas on the PRICES page before selecting agenda type. Check one
code only. Stock agenda codes (no bound options) preceded with an “S.” Custom agenda
codes (w/bound options) preceded with a “C.” Agenda level codes: P = prim.; E = elem.; C
= col. elem.; M = middle; HC = high/college.

B. QUANTITY: Consider number of student agendas (SA) and teacher editions (TE) needed
for entire school year, allowing for possible lost agendas and unexpected population growth.
Add “SA” and “TE” to get total number of agendas (TA).

C. STOCK OR CUSTOM QUANTITY & UNIT COST: Note total number of agendas (TA). Refer
to base price lists (STOCK or CUSTOM). Enter unit cost based on type (stock or custom) and
total number of agendas being ordered. Unit cost for teacher editions is the same as unit
cost for student agendas. Multiply unit cost by “TA” qty., and enter calculated amount at
right.

D. COVER SELECTION: Review COVERS. Check letter of your cover choice. Note … Covers
J, K, L and M are for high/college (6” x 9”) agendas only.

E. COVER PERSONALIZATION: (Custom agendas only -- see SUBMISSION GUIDELINES on
Cover Personalization page.) Note total number of agendas (TA). See COVER
PERSONALIZATION price chart. Multiply black-and-white or color personalization unit cost
by “TA.” Enter amount at right. Note … MASCOTS can be selected from choices on our
Mascots page. Write mascot’s name/number on “Mascot Name/#” line. A $15 charge
applies; enter charge at right.

F. HANDBOOK PAGES: (Custom agendas and teacher editions only -- see SUBMISSION
GUIDELINES on Handbook Guidelines page.) Check all that apply. See INCLUDE YOUR
SCHOOL HANDBOOK price chart for black-and-white and color handbook page costs
(based on number of agendas to include handbook). Multiply number of handbook pages (1
sheet printed on 1 side = 1 page) by cost per page. Enter amount(s) on “Unit Cost” line(s).
Multiply unit cost(s) by total agenda “TA” qty. Note … If APM has to format your handbook
for you, ADDITIONAL CHARGES will apply; enter charge on line to right of line 3. Add lines
1, 2 & 3; enter amount at right. Also note... Only pages to be printed ENTIRELY in black and
white qualify for black-and-white pricing.

G. BOUND OPTIONS FOR CUSTOM AGENDAS: (Custom agendas only) Check all that apply.
Multiply unit cost(s) by total number of agendas (TA). Add lines 1, 2 & 3; enter amount at
right.

H. TEACHER EDITIONS (TE): (Custom agendas only) Check one or both options. Refer to
section B for qty. of teacher editions (TE). Multiply unit cost(s) by number of teacher editions
(TE). Be sure to use teacher editions (TE) qty., not total agendas (TA) qty. Add lines 1 & 2.
Enter amount at right. Note … Teacher editions will include same options as student
agendas.

I. NON-BOUND OPTIONS: (For stock or custom agendas)
1. Page-Finder Rulers – Multiply unit cost by qty. of rulers.

Enter amount at right. Minimum order of 50.
2. Six Pillar Safe Rulers – Multiply unit cost by qty. of rulers.

Enter amount at right. Minimum order of 25.
3. Six Pillar Bookmarks – Multiply unit cost by qty. of bookmarks.

Enter amount at right. Minimum order of 25.
4. Wall Charts – (5 per case) Reversible wall charts printed

back-to-back as follows: prim./elem.; col. elem.-middle/high.
Check level(s) being ordered. Multiply qty. of cases by unit
cost. Enter amount at right.

5. Posters – Sold in sets of 6 (A,B, & C) or individually.
ORDERING SETS: Check set(s) being ordered. Enter qty. for
each set. Multiply qty. of sets by unit cost. Enter amount at
right.
ORDERING INDIVIDUALLY: Write in individual poster codes
and quantities. Multiply total qty. of posters by unit cost.
Enter amount at right.

J. ORDER SUBTOTAL: Add prices in right-hand column for sections C, E, F, G, H and I. Enter
this order subtotal at right.

K. EARLY-ORDER DISCOUNT: Valid if order and materials are received by May 17, 2010.
Multiply $0.15 by total number of agendas (TA). Enter amount at right. Note … This amount
will be subtracted from order subtotal to determine grand total.

L. SHIPPING: Determined by state. Orders outside continental U.S. must call for shipping
rate. Enter calculated shipping at right.

M. GRAND TOTAL: Subtract early-order discount (if applicable; section K) from order
subtotal (section J). Add shipping (section L) to get grand total (M). After discount deadline,
add order subtotal to shipping cost.

*SALES TAX*: As we are located in Maryland, only MD for-profit schools are required by
law to pay sales tax on their orders. If ordering from a MD for-profit school, be sure to add
tax – 5% of order subtotal (section J) – to grand total, either at bottom of order form or on
school PO. For-profit schools in other states that are obligated to pay sales tax must pay
the tax amount directly to their respective state government. Should you have any questions
on how to accomplish this, please contact your state comptroller’s office.

PAYMENT OPTIONS: Select payment option. If using a credit card, provide requested info.
Fax or mail order form to our office. Forward cover personalization text/artwork, handbook,
and/or purchase order, if applicable.

ORDER FORM INSTRUCTIONS & POLICIES
For Your Convenience, You May Also Call 1-800-518-5176 to Order by Telephone!


